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In this tutorial, we will cover tips on designing an effective power point. We will talk about 

creating a consistent design; leaving enough white space on your slide, having one message or 

key idea per slide; creating a title slide for each topic; using the right contrast for font and 

background colors; using images effectively; avoiding large blocks of texts and leaving out 

information that quickly becomes outdated.  
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Consistency 
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Use a template to help keep consistency throughout your presentations. Use the same slide 

design, theme, and font throughout the course. This will create a sense of unity and 

professionalism. 
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Leave White Space. 
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Limit the number of items on each slide to 2-4. This will make your slides easier to read and 

understand. 

Use white space to separate items on your slides and to make your content more visually 

appealing. 
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One Key Idea 
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Each slide should focus on a single message or key idea. This will help your audience to follow 

your presentation and understand the main points. 
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Avoid cluttering your slides with too much information. It is better to have more slides 

with focused content than to have fewer slides with too much text. 
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Create a title slide. 
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Start each new topic with a title slide. This will help your audience to follow along and know 

what to expect. 

Your title slides should be clear, concise, and visually appealing. 
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Colors & contrast 
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Make sure that your fonts contrast sufficiently with the background of your slides. 
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This will make your text easier to read. 
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Use light color text on dark backgrounds. 
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Or dark color text on light background. 
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Avoid using red and black together or red and green together. These color combinations can be 

difficult to read and may cause eye strain. 
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Avoid using orange and yellow text. These colors can also be difficult to read. 
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Images 
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Use images purposefully to illustrate concepts. 
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Avoid images of text such as screenshots of text or equations. 
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Avoid using too many images on each slide. This can be distracting and overwhelming for your 

audience. 
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Avoid large blocks of text 
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The human brain cannot process complex written information simultaneously with spoken 

information. 

Break up large blocks of text into smaller, more manageable chunks. 

Use bullet points and numbered lists to organize your text. 
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Leave Out Outdated Information 
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Leave out dates, room numbers, and other specific information that may be outdated next 

semester. 

This information can be added to your presentation verbally on the day of the lecture. 
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This concludes our tutorial on Effective PowerPoint Design. We covered how to design an 

effective PowerPoint by being consistent, leaving sufficient white space, sticking to one key 

idea per slide, create a title slide for each topic, using images effectively, using the right 

contrast for font and background colors, avoiding large blocks of texts, and leaving out 

information that quickly becomes outdated. 
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Thank you watching this tutorial, we hope this has been helpful. For more information on using 

PowerPoint, please send us an email at eSAIL@tamu.edu. 
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